


Guidelines for Funerals and Memorial Services
For Families Planning a Service After a Loved One Has Died

1. When a death has occurred, please notify the church as soon as possible. If the person was a member of the church, it is appropriate for the rector or another leader to send out a notification of passing to the congregation via email. 

2. The rector or pastoral care priest will schedule a meeting with you to discuss the date and wishes for the funeral. A date is set in collaboration with the musician, altar guild, and receptions committee. It is typically not possible to have a large service with music with less than 7 days notice, though smaller services without music or receptions may be possible in a shorter amount of time.

3. The funeral service is taken from the Book of Common Prayer, either Rite I or Rite II, and has room for family selections for scripture, hymns, and optional remembrances. It is preferred that all funeral services include Eucharist or Communion. 

4. If cremains or a body are to be interred immediately following the service, the priest may go with the family to say prayers at the burial site. If internment is to take place at another date, another priest known to the family may be invited to lead the internment. 

5. Friends and family may take part in the service by reading lessons, leading the prayers, and presenting the bread and wine at the offertory. Participation in the service gives an opportunity for people to surround the mourners with their prayers and presence and also give occasion to ease tension and allow for expression of feelings.

6. Music at memorials at St. Paul’s are strong and confident, expressing the hope and faith that Christians manifest in the presence of death. St. Paul’s does not have the ability to play music via CDs, MP3s, or phones, and so all music must be played live. We prefer organ but can also accommodate hymns on piano. Family members or friends may be invited to play hymns or pieces, and the suitability of these pieces for worship is to be determined by the priest and Minister of Music. 

7. The Eucharist is appropriately celebrated at a funeral. It recalls Christ’s victory over death; it strengthens us to face the reality of death so that his victory can become our own. It unites us with the departed when we receive communion and share, with the whole fellowship of saints, living and departed, the life of our Risen God. All are welcome to receive communion at St. Paul’s, though none are required to do so. Worshipers at funerals may participate at whatever level they feel most comfortable.

8. Services of fraternal organizations, when requested, are held apart from the services of the church.

9. Receptions (luncheons) are a common way to conclude the memorial service with a celebratory gathering. The family is responsible for communicating with a caterer, though St. Paul’s has recommendations that we would be happy to share with you. Our receptions committee provides volunteer hospitality at these gatherings. Families often like to bring photoboards to display. 

10. A visitation may be held one hour prior to the service in the sanctuary, where people may greet the family and offer condolences. 




Details of the Service

Name of the Departed: ________________________________________________________
Primary Family Contact Email:	 ________________________________________________________
Primary Family Contact Phone Number: ________________________________________________________
Name of Spouse, Children, or Siblings participating in the planning of the funeral:
________________________________________________________
________________________________________________________
________________________________________________________

Please let us know what funeral home you are working with: 
________________________________________________________

How many people do you expect to be present at the funeral? ___________
How many family members would you like to reserve pews for in the front? ___________

Do you have special requests for flowers on the altar? ____________________________________________________
If no special requests are made, we will provide 2 vases on the altar that are similar to our Sunday morning flowers.

Will the remains be cremated or will there be a casket and body present at the funeral?
Urn and Cremains  [  ]	Casket and Body [  ]
Do you have young adult or teen members of the family who would like to acolyte or carry the cross at this service?
Yes  [  ]	 No [  ]
Would you like to provide nursery care at the service? This is contingent on nursery staff availability.
Yes  [  ]	 No [  ]
Would you like to have a visitation before the service?
Yes  [  ]	 No [  ]
Would you like to have a reception following the service? Families are responsible for contacting a caterer, and our receptions committee provides hospitality and support to the caterer.
Yes  [  ]	 No [  ]



Planning for the Order of Service
The family is welcome to make selections on the following options. If the family does not have a preference regarding these selections, the priest or Minister of Music will make selections on behalf of the family.
All scriptures are to be read from the New Revised Standard Version. 
King James may be requested for Psalm 23.

1. Order of Service Choices:
The service is typically Rite II with Eucharistic Prayer A, but families who wish to may select from the following:

Rite I  [  ]	Euch. Prayer:	I [  ]	II [  ]  			No Communion [  ]
	Rite II [  ]	Euch. Prayer: 	A [  ]  B [  ] C [  ] D [  ] 	No Communion [  ]

2. Old Testament Reading [Choose 1]
· Isaiah 25:6-9         	(He will swallow up death for ever)
· Isaiah 61:1-3         	(To comfort those who mourn)
· Lam. 3:22-26,31-33    	(The Lord is good to those who wait for him)
· Wisdom 3:1-5		(The souls of the righteous are in the hands of God)
· Job 19:21-27a 		(I know my Redeemer lives)
Choice of Reader: [Name] 
Or: [ ] please provide a reader
3. First Psalm [Choose 1]
· Ps 23            		(The Lord is my shepherd)
· Ps 42:1-7              	(As the deer longs for the waterbrooks)
· Ps 46                   	(God is our refuge and strength)
· Ps 90:1-12            	(Lord, you have been our refuge)
· Ps 121                 	(I lift up my eyes to the hills)
· Ps 130                 	(Out of the depths have I called)
· Ps 139:1-11          	(Lord, you have searched me out)
Use of Psalm:
· Read In Unison
· Read by a Reader: [Name]
· Sung / Chanted
4. New Testament Reading:
· Romans 8:14-19,34-35,37-39 			(The glory that shall be revealed)
· 1 Corinthians 15:20-26,35-38,42-44,53-58 	(The imperishable body)
· 2 Corinthians 4:16--5:9 				(Things that are unseen are eternal)
· 1 John 3:1-2 					(We shall be like him)
· Revelation 7:9-17 				(God will wipe away every tear)
· Revelation 21:2-7 				(Behold, I make all things new)
Choice of Reader: [Name] 
Or: [ ] please provide a reader
5. Gospel Reading 
· John 11:21-27       	(I am the resurrection and the life)
· John 14:1-6          	(In my Father’s house are many rooms)
The gospel is always read by a member of the clergy.





6. Hymn Requests
A typical service has room for 4 hymns. Communion services can have up to 5. Preludes and postludes can also include tunes for hymns. The Minister of Music will select the locations for these hymns unless specific requests are made. 
1.
2. 
3.
4.
(5.)
[  ] Please select appropriate hymns for us. 


6. The priest or deacon will choose appropriate selections of items on which no preference has been expressed above.


7. Additional requests in regard to the service:

______________________________________________________________________________________________________________________________________________________________________________________
___________________________________________________________________________________________

Internment:
Where will the body or urn be interned?
___________________________________________________________________________________________
Will this take place immediately following the service, or do you wish to do this at a later date / in another location?
___________________________________________________________________________________________
Do you need the officiant of the funeral to accompany you to perform the internment?
If the remains are to be interned at St. Paul’s Columbarium it is typical to do this immediately following the service with the same officiant or another priest present. If the remains are to be buried or interned elsewhere, a local priest is typically contacted at that time. 

___________________________________________________________________________________________
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